
MDA OSBP SMALL BUSINESS PORTAL 
QUICK START USER GUIDE 

OVERVIEW 

The MDA OSBP Small Business Portal provides functionality for small businesses to see what requirements are 

upcoming for the Agency, lets them identify themselves as interested small businesses, and allow them to 

participate in match-making activities to assist in finding partners to meet specific Agency needs. The Small 

Business Portal application main entry point is https://mda-osbp.powerappsportals.us. OSBP relies heavily on this 

application as it allows small businesses to see what requirements are upcoming for the Agency. 

  

https://mda-osbp.powerappsportals.us/
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DISCLAIMER 

Upon navigation to the Small Business portal, the disclaimer loads prompting users to acknowledge that they are 

accessing a U.S. Government system. 

 

Figure 1 Disclaimer 

  



HOME PAGE 

The home page display provides a link for companies to Register or Sign in. 

 

  



REGISTRATION 

CREATE ACCOUNT 

To begin the registration process, you must first create your account and confirm your email address. Click on 

Register in the site navigation. Next, provide an Email, Username, and Password. 

 

Click Register button and when the Profile window opens, click on Confirm Email. 

 

  



An email will be sent to the email address provided. If the email provided is incorrect or needs to be changed, click 

the Change email link. 

 

In the email that is sent, click on the Complete Registration link or copy / paste the URL below it into your web 

browser. 

 

You should receive conformation that your email was confirmed successfully. If necessary, Click on Sign in link. 

 

Enter your username and password and click Sign in button. 

 

  



COMPLETE PROFILE  

Complete your profile by filling in the remaining fields. First Name, Last Name, and E-Mail are required. 

 

Select your communication preferences and click Update 

 

 

  



You should receive confirmation that your profile was updated successfully. Next, click on the Small Business 

Portal link to register/update your company registration, view MDA Marketplace opportunities or request a 

capability briefing meeting. 

 

  



REGISTER / UPDATE COMPANY PROFILE  

If your company profile has already been registered, click the Update button. If you need to register your company 

profile or are not sure, click the Register button. 

 

  



REGISTER COMPANY PROFILE  

To begin, make sure that you company profile has not been registered by clicking the magnifying glass button. 

 

In the Lookup records window, enter your company name and click the magnifying glass button to search for it. If 

it already exists, check the box next to it and click Select. 

 

  



If your company is not found, click the Cancel button. 

 

When the Lookup records window closes, choose whether your company was found to determine next steps. If 

your company was found, Select Yes, click Next and skip to the section Update Company Profile in this guide. If 

your company was not found, click Next to continue. 

 

  



Next, complete your company profile. Company Name, DUNS Number, CAGE Code, Primary NAICS, and State are 

required. If your company does not currently have a DUNS number, use your internet browser to 

navigate to the following internet address to obtain one: https://www.dnb.com/duns-number/get-a-

duns.html. When finished, click Submit. 

 

  

https://www.dnb.com/duns-number/get-a-duns.html
https://www.dnb.com/duns-number/get-a-duns.html


Next, add any additional North American Industry Classification Systems (NAICS) Codes, Small Business 

Categories, and set Company Primary Contact. You will not be able to upload Capability Statements until your 

company profile is linked to your account. When finished, enter the captcha code from the image and click Next to 

continue. 

 

  



Now that your company profile is registered, click the magnifying glass button. 

 

 

In the Lookup records window, enter the company name that you added and click the magnifying glass button to 

search for it. Check the box next to it and click Select. 

 

When the Lookup records window closes, choose Yes, and click Next to continue to Update Company Profile. 

 

 



UPDATE COMPANY PROFILE 

Take a moment to review / update your company profile. If you have just registered your company profile and 

need to add capability statements, you can do so now. When finished, click Confirm to continue to Marketplace 

Opportunities.  

 

 



MARKETPLACE OPPORTUNITIES  

Once your company profile has been registered, you will be able to add Marketplace Opportunities. To do so, click 

Marketplace Opportunities in the navigation or on the Small Business Portal home page. 

 

  



Take a few moments using the table at the top of this page to review available opportunities. Click on the 

Opportunity Name for details or choose the hyperlink to view the opportunity on SAM.gov. You will find a list of 

interested companies within each requirement with contact information to facilitate teaming arrangements to 

meet requirements. 

 

  



When you are ready, scroll down and select which Marketplace Opportunities your company is interested in. 

Select a Marketplace 1 category, add Marketplace 2 infrastructure category(s), add Marketplace 3 program area 

of support(s), and whether Marketplace 4 is SBIR/STTR. If you would like to share your information with 

other registered small businesses looking for marketplace opportunities, chose Opt-in. When finished, 

click Submit.  

 

Your marketplace opportunities have been added to you company. 

 

  



REQUEST A MEETING 

Once your company profile has been registered, you will be able to request a meeting. To do so, click Request a 

Meeting in the navigation or on the Small Business Portal home page. 

 

  



Provide a Subject (Specify group or purpose, i.e., Capability Briefing, Mentor-Protégé Program) and Description 

(What do you wish to discuss? Add names and email addresses of additional attendees). Finally, enter the captcha 

code from the image and click Submit. 

 

Once submitted, a representative will reach out to you using the contact information in your profile. 

 



GLOSSARY 

DUNS - Dun & Bradstreet (D&B) provides a D-U-N-S Number, a unique nine digit identification number, for each 

physical location of your business. D-U-N-S Number assignment is FREE for all businesses required to register with 

the US Federal government for contracts or grants. 

NAICS - The North American Industry Classification System (NAICS) is the standard used by Federal statistical 

agencies in classifying business establishments for the purpose of collecting, analyzing, and publishing statistical 

data related to the U.S. business economy. 


